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1. Get started
Log in and access a course

1. Open a web browser and navigate to https://masomo.mut.ac.ke/

aming? X = =+ - g X

p

<% to the platfo

Forgotten your username or password?

New account

The Moodle Dashboard will load. Moodle is divided into three columns. The
narrower columns on the left and right displays small boxes called blocks. Blocks
display navigation links and supplementary information such as the calendar and
news.

The Navigation block provides a useful way to move around within Moodle.

On the center is the content area, which on the Dashboard page displays an overview
of the courses you have access to.

TO LOGIN FOR MUT STAFF

The staffs/lecturers will use their PF numbers as the username and also as
password. (the password can be changed upon login).

TO LOGIN FOR PART-TIME LECTURERS

The part-time lecturers need to register their masomo accounts using MUT corporate email
address.


https://masomo.mut.ac.ke/
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6 Accessibility settings

Tip: You can change the layout of the My courses page, including which courses are
displayed in the Course overview, by clicking on the Customise this page button.

Tip: If you are attending a training session the instructor will advise you which course to
use for the practical sessions. If you do not have access to a lecturer training course
please email ictsupport@mut.ac.ke and request that one is set up for you.
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6 Accessibility settings

Tip: The Course layout option allows you to switch between displaying the whole

course on one page (Show all sections on one page) and displaying each topic on a
separate page (Show one section per page).




2 Course: Lectures Training X

e

# masomo.mut.ac.ke/course/view.php

i=Course sections
21 Participants

£ Badges

ww Competencies
Grades

(? bashboard

@ Site home
Calendar

2 My courses

@ Private files

Ij Content bank

6 Accessibility settings

2 Course: Lectures Training X

+

Lectures Training

Dashboard My courses

nouncements

& masomo.mut.ac.ke/course/view.php?id=28&notifyeditingon=1

= Course sections
QL Participants

£ Badges

ﬁ Competencies
Grades

(? bashboard

@ Site home
Calendar

2 My courses

@ Private files

Ij Content bank

6 Accessibility settings

Dashboard My courses
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@ Add an activity or resource

@ Add an activity or resource
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Video »
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» Common module settings
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Tip: You can also add files by dragging and dropping them directly into a topic on the

course home page. This only works with editing on.

Tip: You are advised to open external URLs in pop-ups because it is considered to be

the most accessible of the four available options.
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Tip: Itis important that you include a useful image description to improve accessibility for

visually impaired people using screen readers
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eLearning Portal ’s term for any standardized assessment is “quiz.” This tool can be used to create
anything from brief, low-stakes assessments to final exams.

To create a quiz:

From the Gear icon in the upper right of your course page, choose Turn editing on.

Go to the section where you want to add the assignment. Click Add an activity or resource.
Scroll down. Click Quiz. Click Add.

Fill in the Name field. This is the name that will appear to students on the course page. Use the
Description field to tell what the quiz covers, the type of questions, the time limit and any other
important information. Set the quiz timing, and choose Open attempts are submitted
automatically.




Time limit

When time expires

Module 1 Quiz

IH i LB |I| &>

=E %S

3
o

This quiz covers chapters 1-3 Questions consist of multiple-cholce and short answer essay. The time limit

for the quiz is 30 minutes

! Open atlempts are submitted automatically

Submissicn grace period

1 days @

< Enable

Under Review options, it’s recommended to place check marks in the boxes for

review Immediately after the attempt (the first 2 minutes after the quiz is submitted) and others,

as you choose.

~ Review options g

During the attempt

# The attempt @
Whether correct ©
Points @
Specific feedback @
General feedback ©
Right answer @
Overall feedback ©

After the quiz is closed
* The attempt
# Whether comrect
< Points
+ Specific feedback
« General feedback
* Right answer
¢ Overall feedback

Later, while the quiz is still open
# The attempt

¥ Whether correct

# Points

# Specific feedback

# General feedback

¥ Right answer

¥ Overall feedback

Click Save and display at the bottom of the page. Then click Edit quiz.

On the editing page, click the Add button and choose + a new question.

Choose the type of question you want to create. The most commonly used are at the top of the list.




Fill in the Name field with a number or short tag line. Students will not see this name. It’s just for
your convenience in editing the quiz. Type or paste in the question. Enter the number of points
this question is worth.

Choose how many correct answers the question will have. Then fill in the answer choices.
Indicate the correct answer by choosing 100% under Grade for that answer choice.

i~ |B I|J/~ =2 B % %

At the bottom on the page, click Save changes. This will take you back to the editing
page. Click Add to create another question. When you’re done, be sure that the total points of the
questions equal the Maximum, or if necessary, adjust that value and click Save.

When you're finished editing the quiz, return to the course page.

To grade quizzes:
On the course page, click on the quiz you want to grade.
Click the Attempts link.

Click Requires grading for the item you want to grade. If the entire quiz needs grading,
instead click Review attempt in the far-left column.




First name /
Middle name / Started Time Q.1 Q.2 Q.3
Last name State on Completed taken Grade/10.00 /3.00 13.00 14.00

Student Test 1 August 8 |August 8 2 mins Not yet -
Review Finished | 2018 4:01 |20184:03 |21 v 300| « 3.00 i
attempt M M Bacs || TS "9

Student Test August 8 |AugustB
Review 2018 4:04 | 2018 4:04
attempt PM P

Student Test2 August 8 |August 8
Review 2018 4:05 | 2018 4:.07
attempt PM PM

29 Not yet
secs |graded

Overall
average

Select all / Deselect all = Regrade selected attempts Delete selected attempts

1.00(3) |2.00(3)

Click Make comment or override points.

Student Test 1

Quiz Moduse 1 Que
Question Short answer
Completed on  Weanesday, August &, 2018, 403 PM

Please describe in a paragraph of 3-5 sentences what the 10pic of Module 1 could possibly be so
1hat It would cover the composition of the Seatles and Tootsie Pop adverstising

It s my strong belief that there is no topic for Module 1 that could concevably result in its
CONLAINIng Mese Iwo, very cverse topics The Beaties as band. nor any member individually, has
done any advertising for the Tootsie Roill company. Nor has the Tootsie Roll company used any
Beatles music in thewr advertising. Theredfore, there is no apparent inlersection between mese
1wo topics

| 14axe comement or overrice poins |

Enter any comments and the points earned.

Scroll down and click Save at the bottom of the page. You can then close the pop-up window that
contains the question and move on to the next question.

Assignments allow students to submit files for grading in a way that links to the grade book.
To create an assignment:

From the Gear icon in the upper right of your course page, choose Turn editing on.




Go to the section where you want to add the assignment. Click Add an activity or resource.
Click Assignment. Click Add.

Fill in the Name field. This is the name that will appear to students on the course page. Place the
assignment directions in the Description field. This can include web links, links to Word or PDF
documents, or images if needed.

Under Availability, you have the option to set start and end dates for assignment submissions as
well as the due date. Under Submission types, be sure that File submissions is checked. You can
also allow submission of multiple files and limit the file types.

= Ayailability
Allow submissions from

Due date o

1]

Submission types

Under Feedback types check Feedback files. This will allow you to upload student papers with
your comments on them. Under Grade, fill in the appropriate number of points.




~ Feedback types

Feedback types ¥ Feedback comments @ O Offine grading workshest @

Comment inline .

» Submission settings

» Group submission settings

» Notifications
v VeriCite
« Grade

Grade
Type Point 2

Scale | 150 point scale

Maximum grade 100

Other options on this page include setting up notifications when submissions are made. When
you're finished, click Save and return to course at the bottom of the page. You will see the
Assignment link on the course page.

If you need to make changes to an assignment after it’s created, click the Edit button next to it.
Then choose Edit settings.

To grade assignments:
Click on the assignment on your course page.

The next page will show you the number of submissions. To see a detailed list, click View all
submissions. To load the first assignment for grading, click Grade.

Depending on the assignment and the type of feedback you want to give, you can use the PDF
editor to put notes directly on the assignment on the screen, download the assignment to put
notes on it, put notes in the Feedback comments field, or any combination of these.

In the PDF editor, the most useful tools are the comment box and stamp, highlighted below. To
download the assignment, click on the link to it. Click the down arrow to expand the editing tools
for the Feedback comments field. Fill in the number of points earned in the Grade field.
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Once the assignment is graded, you’ll see any comments you inserted on the paper, any notes in
the Feedback comments, and the attached file, if any. To go on to the next paper, click Save and
show next. Clicking the link to the assignment that appears in the upper left of the screen will take
you back to the Grading summary page.
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From the Grading summary page, you can click View all submissions to see which assignments
have been graded. Grades can also be entered directly into this page if necessary. If you enter
grades here, be sure to click Save all quick grading changes.




From the Gear icon in the upper right of your course page, choose Turn editing on.

Go to the section where you want to add the assignment. Click Add an activity or resource.
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